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At ConocoPhillips, we are committed to making sure your transition from student life to a ConocoPhillips employee or intern is as seamless and enjoyable as 

possible. That’s why we’re bringing you a monthly overview of company news and information to help you prepare. It’s not just you—it’s You +.  

 

 

 

 

 

 

 

 

 

 

 

 

You + Pre-employment Process (PEDD) 
Approximately 90 days before your start date, you will receive several emails 

regarding the pre-employment process or PEDD. These emails might be 

redirected to your spam folder, so please be sure to look out for them. It is 

necessary for you to complete and respond to all required requests in a timely 

manner to ensure that you are able to start working on your scheduled start 

date. In fact, the sooner you can finish the requirements, the better. 

The required forms include: 

 Drug Screen – An email will be sent to you regarding the required drug 

screen, the approved clinic name, address, phone number and the window 

of time in which testing must be completed. 

 Background Check & I-9 Verification Forms – As part of our commitment to 

providing a safe work environment, all new employees are required to 

submit and pass a background check and complete an I-9 Verification Form. 

This email will come from HireRight. The required information should be 

completed within three days of receiving the email. 

 Payroll – We offer direct deposit for all employees.  

o Interns – Your form will be sent with your other PEDD material.  

o New Hires – You will receive your direct deposit and other benefit 

enrollment forms during your new hire orientation on your first day. 

Remember, all items above must be successfully completed before you can begin 

work. You can help ensure all communications are delivered to you on time by 

keeping your contact information up to date on your ConocoPhillips career 

profile. If you have any questions about PEDD, contact HR Connections at 877-

812-7547. 

 

In the News 

 Majors, Big Independents Found U.S. Oil, Gas Blockchain 

Consortium. Read more here.  

 ConocoPhillips Will Continue Returning Loads Of  Cash To 

Shareholders. Read more here. 

 

SPIRIT Value Spotlight  

ConocoPhillips’ SPIRIT Values set the tone for how we behave with all our 
stakeholders, internally and externally. They are a source of pride and shared by 
everyone in our organization. Additionally, they are recognized throughout the 
industry and distinguish us from our competitors.  

 

 

 

 
 

Frequently Asked Questions 
What will my work week look like? 

The standard schedule at ConocoPhillips is Monday through 

Friday, eight hours per day, totaling 40 hours per week. In 

addition, we have two alternative flexible work schedules that 

may be available to you: 

 9/80 – Employees work nine hours per day Monday through 

Thursday, and on alternate Fridays either work eight hours or 

are scheduled off. 

 19/30 – Employees work an extra 30 minutes each day 

during the month and can choose, with prior supervisor 

approval, which day of that month they want as their “day 

off.” 

In addition to the three work schedules, nine paid holidays are 

observed on an annual basis. Those employees participating in 

the standard or 19/30 work schedules also observe a floating 

holiday. 

Need Summer Housing? 
 Many ConocoPhillips employees have rental properties or 

are willing to let you rent a room in their home for the 
duration of the summer. Over the last several years, this has 
been a popular housing option for many interns. For more 
information, click here to find current available listings. 

 

 

 

 

Did You Know? 
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 ConocoPhillips releases first Climate Change Report – 

“Managing Climate-Related Risks” 
With this report, ConocoPhillips is consolidating our climate-related 

disclosures to provide improved accessibility and meet evolving 

reporting guidelines and rising stakeholder expectations. We have 

transparently reported on our efforts to reduce our greenhouse gas 

(GHG) emissions and manage climate-related risk since 2003, when 

we developed our Climate Change Position. This report further 

aligns our reporting to the recommendations of the Task Force on 

Climate-related Financial Disclosures to provide investors and the 

financial community with information to evaluate our performance 

and progress. Read the full Climate Change report here. 

As we work to safely find and deliver energy to the world, 

addressing climate change-related issues is a high priority. Click here 

to read more about our perspective on future energy, continuous 

action on climate change, our climate change strategy, and public 

policy engagement. 

 

RESPONSIBILITY 
We are accountable for our actions. We care about our neighbors in the 
communities where we operate. We strive to make a positive impact across 
our operations. 
 

Employees Mobilize To Engage Legislators at Texas Energy 

Day 
On Feb 20. ConocoPhillips employees from all over Texas met in Austin to 

attend Texas Energy Day at the state capitol. Over 700 energy employees and 

trade organization members attended the event to speak with state 

legislatures on the crucial role the energy industry plays in the Texas 

economy, and the local communities where we operate.  

 

The energy industry is vital to the success of our state economy. The Texas oil 

and natural gas industry paid more that $14 billion in state and local taxes and 

royalties in fiscal year 2018. * Texas Energy Day is about more than just oil 

and natural gas. It is about our families, friends and local communities across 

Texas that benefit form our dynamic and prosperous industry. Our company 

representation at the capitol was strong and we’d like to thank the 50+ 

employees who came to support this important initiative.  

*Source: TXOG 

 

 

Stay Connected 
For more ConocoPhillips news and information, find us here: 

  conocophillips.com 
Still have questions?  Send us an email at 
UniversityRelations@ConocoPhillips.com 

http://careers.conocophillips.com/
http://careers.conocophillips.com/
https://www.naturalgasintel.com/articles/117538-majors-big-independents-found-us-oil-gas-blockchain-consortium
https://seekingalpha.com/article/4246363-conocophillips-will-continue-returning-loads-cash-shareholders
http://universityhires.conocophillips.com/interns/Pages/employee-rentals.aspx
https://static.conocophillips.com/files/resources/climate-change-report.pdf
http://www.conocophillips.com/environment/climate-change/
http://www.conocophillips.com/
http://www.conocophillips.com/
mailto:UniversityRelations@ConocoPhillips.com
https://www.facebook.com/conocophillips
https://twitter.com/conocophillips
https://www.linkedin.com/company/conocophillips

